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1. Statement of Policy:

1.1. The primary purpose of the library computers is to meet the research and information
needs of LMU’s students, faculty, and staff. This policy is intended to establish
parameters for use of library computers by guests.

2. Definitions:

2.1. For the purposes of this policy, a guest or a visitor is any library user who is not a
current LMU or Loyola Law School student, faculty, or staff member.

2.2. Library information resources are resources such as the online catalog, licensed electronic
databases, and other resources owned by LMU.

3. Policies/Procedures:

3.1. In an effort to ensure that our students have ample access to computers, only guests who
fall in one of the following categories may request a login for library computers:

3.1.1. Residents of one of the following three area codes: 90045, 90094, or 90293. Proof
of address required.

3.1.2. Alumni of Loyola Marymount University or Loyola Law School. A valid OneCard is
required.

3.1.3. Current student, faculty, or staff member from another college/university. A current
school ID or proof of enrollment is required.

3.1.4. High school students. A current school ID or proof of enroliment is required.

3.1.5. LMU Family of Schools high school students, teachers, and staff. A current
school ID or proof of enrollment is required.

3.1.6. LMU summer conference groups. An LMU Conference ID is required.


https://soe.lmu.edu/centers/lmufamilyofschools/
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3.1.6.1. Students in grades lower than high school will not be issued a login.
Computer access may be provided to these students by their
instructor.

3.1.7. Current LMU Extension and Center for Religion and Spirituality (CRS) students.
We will verify your enrollment status in advance using PROWL. Patrons must
provide their name and date of registration via email to ref.desk@Imu.edu for
status verification. Patrons will receive an email response after one business
day.

3.1.8. Anyone with a OneCard or a borrower’s card.

3.2. The library’s computers are intended to serve as a gateway to the library’s information
resources. Guests are prohibited from using these computers for commercial or profit-
making purposes. Because the primary purpose of the library computers is for
research, recreational use of the computers may be prohibited. The library reserves
the right to rescind guest login credentials or use of the library computers at any time.
All users of the LMU network must comply with ITS Acceptable Use Policy.

3.3. Torequest a guest login, guests should follow these procedures.

3.3.1. Bring a valid ID, proof of address, or proof of enrollment as listed above (see
section 3.1).

3.3.2. Gotothe Information Desk and request a guest login.
3.3.3. Complete the online application and agree to the Guest Login Policy and Terms.
3.3.4. You will be given a card with a user name and password.

3.3.4.1. This card and its login information are intended for single-user
use, with the exception of logins issued to instructors of minor-
aged groups (see section 3.1.6.1).

3.3.4.2. Login information on this card will provide guests with computer
access until two weeks before the end of the semester in fall and
spring semesters, and through the end of summer semester.

3.3.4.3. Guests must apply for a new guest access card each semester.

3.3.5. Visitors are limited to a minimal level of assistance from library staff at the
Information Desk.

3.3.5.1.  We cannot assist visitors on the use of technology in the library
beyond the most basic level.

3.3.5.2. Visitors take all responsibility for personal hardware and
software devices.



mailto:ref.desk@lmu.edu
https://library.lmu.edu/visitorservices/
https://lmu.app.box.com/v/ITSAcceptableUsePolicy
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3.4. Guest access to the library is limited to the library’s hours. Visitors using guest login
accounts on library computers will be reminded to leave the building prior to 10:00 p.m.

3.5. Short-term use computers are available for guests without a login on each level of the
library. Use of these computers is limited to 15 minutes.

3.6. Wireless internet access is available for guests with their own computers.

3.7. Patrons who receive a guest login for the library computers must adhere to both the ITS
Acceptable Use Policy and the library Patron Code of Conduct. Failure to comply with the
Patron Code of Conduct may result in library computer privileges being revoked; and being
banned from the library or from the LMU campus.



https://library.lmu.edu/hours/
https://its.lmu.edu/whatwedo/networkinfrastructure/
https://lmu.app.box.com/v/ITSAcceptableUsePolicy
https://lmu.app.box.com/v/ITSAcceptableUsePolicy
https://library.lmu.edu/media/lmulibrary/forms-documents/209-Patron%20conduct.pdf
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